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SUBDIVISION/LAND DEVELOPMENT SUBMISSION GUIDELINES 

 
1. Complete, sign and date the Middletown Township Subdivision/Land Development application form and the 
Delaware County Planning Department Act 247 application form. 
 
2. Submit the completed application forms, the three (3) required filing fees, the digital plan file and the appropriate 
number of copies of plans to the attention of the Director of Planning & Development. The Township plan review 
memo will be issued within 15 business days following the application deadline. 
 
3. The applicant will then prepare and submit a response to the plan review. This response must be submitted not 
less than 5 days prior to the Middletown Township Planning Commission meeting which the applicant wishes to 
attend. The applicant or his/her representative must be present when the application is scheduled as an agenda item. 
 
4. The applicant is also responsible for notifying the abutting property owners that a plan has been filed, no less than 
10 days prior to the first Planning Commission meeting for which the plan has been scheduled for review. This 
notification is required for both Preliminary and Final plan applications. Please refer to Article III of the Subdivision & 
Land Development Ordinance for specific notification requirements. 
 
5. Upon a recommendation of approval or disapproval by the Planning Commission, the application will be scheduled 
to go before the Middletown Township Council for consideration. The application will not be scheduled before 
Council until receipt of the Delaware County Planning Commission comments, or until after expiration of 30 days 
from the date the application was forwarded to the County. The applicant is responsible for communicating with the 
Township to determine and confirm when the application will be scheduled on the Council agenda. 
 
6. Township Council will act on the application within (90) days from the date of the first regular meeting of the 
Planning Commission following the submittal of a complete application, unless an extension is granted by the 
applicant. 
 
Meeting Dates: (All meetings are held at the Township Building) 
Planning Commission – 6:30 PM - 2nd Tuesday of each month. 
Council - 7:00 PM – 1st & 3rd Wednesday of each month. 
 
Required Number of Plans for Submission: 
Please contact the Planning & Development Department prior to submitting to determine the appropriate size and 
number of plan sets. Two (2) copies of any calculations and/or reports must be submitted. 
 
Any waivers to the SLD Ordinance must be submitted in writing at the time of the application. 

 
Application Fees: 
Three (3) checks are required: one for the Delaware County Planning Department Review,  
one for the Middletown Township Application Fee and  
one for the Middletown Township Escrow Fee. (Master Fee Schedule available at middletowndelcopa.gov.) 

http://www.middletowndelcopa.gov/
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APPLICATION FOR SUBDIVISION AND/OR LAND DEVELOPMENT 
 
1. Application for:  Sketch    Preliminary   Final  
 

2. Type of Application:  Minor Subdivision Major Subdivision   Land Development 
 
3. Name of Proposed Development or Location: _____________________________________________ 
Existing Zoning: ______  Public or On-site Water?_______________________________________ 
No. of Lots: _________  Public or On-site Sewage Disposal?______________________________ 
Total Acres:_________ 
 
4.    Applicant       Owner 
Name:________________________________________ _______________________________________ 
 
Address:______________________________________ _______________________________________ 
 _______________________________________ _______________________________________ 
 
Phone: _______________________________________ _______________________________________ 
E-Mail: _______________________________________ _______________________________________ 
 
5. Plan Title:___________________________________ No. of Sheets:___________________________ 
 
Responsible Engineer:__________________________________________________________________ 
 
6. Application Fees: (See Subdivision/Land Development Application Fees in Master Fee Schedule) 
 
        Total Fee 
A. Del. Co. Planning Dept. Application Fee:*   ___________ 
B. Middletown Twp. Escrow Fee: **    ___________ 
C. Middletown Twp. Application Fee:**    ___________ 
 
7. Attach proof of Ownership 
 
8. Signatures: 
 ____________________________________ ______________________________________ 
   Owner/Date      Applicant/Date 
------------------------------------------------------------------------------------------------------------------------------------------ 
Date Application Received: ____________  Application Accepted By: ________________________ 
 
*Make check payable to "Treasurer of Delaware County" 
**Make separate checks each payable to "Middletown Township" 

http://www.middletowndelcopa.gov/
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